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While there is a widespread belief that some people are born to lead, the
existence of an 'ideal manager' is almost entirely a myth. Basic skills - the ones
that most employees can learn - are often more important than personality traits.
In Skills of an Effective Administrator, Robert L. Katz identifies the three
fundamental abilities companies should seek to develop in their managers. Find
out for yourself how these vital skills can be put to work today. Since 1922,
Harvard Business Review has been a leading source of breakthrough ideas in
management practice. The Harvard Business Review Classics series now offers
you the opportunity to make these seminal pieces a part of your permanent
management library. Each highly readable volume contains a groundbreaking
idea that continues to shape best practices and inspire countless managers
around the world.
This book offers resources for re-imagining the biblical vision of water for a time
quickly emerging as “the century of water wars.” It takes its urgency from the
author’s 5-year activist engagement with a grass-roots-led social movement,
pushing back on Detroit water shutoffs as global climate crises intensify.
Concerned with both white supremacist “biopolitics” and continuing settler
colonial reliance on the Doctrine of Christian Discovery, and beholden to an
interreligious methodology of “crossing over and coming back,” the text
creatively re-reads the biblical tradition under tutelage to the mythologies and
practices of various indigenous cultures (Algonquian/Huron, Haitian/Vodouisant,
and Celtic/Norman) whose embrace of water is animate and spiritual as well as
political and communal. Not enough, today, merely to engage the political battle
over water rights, however; indigenous wisdom and biblical prophecy alike insist
that recovery of water spirituality is central to a sustainable future.
Home to immigrants from more than 140 countries speaking over 180 languages,
Los Angeles is a microcosm of the world. While Los Angeles' ethnic enclaves
have been the subject of study by researchers from a wide range of fields, these
enclaves remain under-researched from a linguistic standpoint. Multilingual La La
Land addresses the sociolinguistic landscape of the Greater Los Angeles (GLA)
area, providing in-depth accounts of the sixteen most spoken languages other
than English in the region. Each chapter introduces the history of the language in
the L.A. region, uses census figures and residential densities to examine locationbased and network-based speech communities, and discusses the patterns of
usage that characterize the language, including motivations to maintain the
language. How these patterns and trends bear on the vitality of each language is
a central consideration of this book.
The book your stock broker doesn’t want you to own. There are many how-to
invest books. What a serious investor needs is a book that provides a broad and
thorough understanding. This book gives the core information required to invest
intelligently. This book isn’t simply stock tips for beginners; this book is also for
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the investor with a solid portfolio. Many investors rely on others for the how and
why, even after years in. Knowledge is power and this book gives the investor the
knowledge to become a powerful investor. No serious investor should consider
buying, selling, or investing before reading this book! Investing How to deal and
make money in a declining Stock Market! Find out how professionals and wealthy
people trade and invest! Read the pros and cons of every kind of investment
strategy! Find out when the IRS makes personal house calls on investors!
Investor knowledge is power, this book gives it all to you! How to increase your
yield on most investments! Life planning All about living trusts. Probate and
estate rules and laws. Cybercurrency How to handle IRS audits. Tax court & the
hazards of litigation. How to handle bankruptcy, bad debt, and credit scores.
Phillip Bruce Chute, EA has been Enrolled to Practice before the Internal
Revenue Service since 1976. He was a Registered Investment Advisor and
Registered Securities Principal for 20 years.
Explores the end-of-life spiritual needs of people who do not identify with
traditional religions. This groundbreaking book addresses the spiritual aspect of
hospice care for those who do not fit easily within traditional religious beliefs and
categories. A companion volume to Religious Understandings of a Good Death in
Hospice Palliative Care, this work also advocates for renewed attention to the
spiritual, the often overlooked element of hospice care. Drawing on data from
clinical case studies, new sociological research, and the perspectives of
agnostics, atheists, those who emphasize the spiritual rather than institutional
dimensions of a traditional religion, and the rapidly growing cohort of those who
describe themselves as spiritual-but-not-religious, the contributors to this volume
interpret the shift from predominantly Christian-based pastoral services to a new
approach to the spiritual shaped by the increasing diversity of Western
societies and new understandings of the nature of secular society. How do we
use it in a way that enables caregivers to assist patients? Clinicians and policy
makers will appreciate the books practical recommendations regarding staff
roles, training, and resource allocation. General readers will be moved by the
persuasive call for greater religious and spiritual literacy at every level of health
care in order to respond to the full spectrum of human needs in life and in death.
Includes history of bills and resolutions.
In an era of globalization and urbanization, various social, economic, and environmental
challenges surround advances in modern biological sciences. Considering how biological
knowledge and practice are intrinsically related to building a sustainable relationship between
nature and human society, the roles of biology education need to be rethought to respond to
issues and changes to life in this biocentury. This book is a compilation of selected papers
from the Twenty Third Biennial Conference of the Asian Association for Biology Education
2010. The title, Biology Education for Social and Sustainable Development, demonstrates how
rethinking and reconstruction of biology education in the Asia-Pacific region are increasingly
grounded in deep understandings of what counts as valuable local knowledge, practices,
culture, and ideologies for national and global issues, and education for sustainable
development. The 42 papers by eminent science educators from Australia, China, Philippines,
Singapore, Taiwan, and the U.S., represent a diversity of views, understandings, and practices
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in biology education for sustainable development from school to university in diverse education
systems and social-cultural settings in the Asia-Pacific region and beyond. The book is an
invaluable resource and essential reference for researchers and educators on Asian
perspectives and practices on biology education for social and sustainable development.
Mindanao State University at Marawi Campus Development Plan 2000 has been produced by
the Technical Committe on MSU Marawi Plan, under the supervision of the Office of the Vice
Chancellor for Academic Affairs.
Expert Oracle Exadata, 2nd Edition opens up the internals of Oracle's Exadata platform so that
you can fully benefit from the most performant and scalable database hardware appliance
capable of running Oracle Database. This edition is fully-updated to cover Exadata 5-2 and
Oracle Database 12c. If you're new to Exadata, you'll soon learn that it embodies a change in
how you think about and manage relational databases. A key part of that change lies in the
concept of offloading SQL processing to the storage layer. In addition there is Oracle's
engineering effort in creating a powerful platform for both consolidation and transaction
processing. The resulting value proposition in the form of Exadata has truly been a gamechanger. Expert Oracle Exadata, 2nd Edition provides a look at the internals and how the
combination of hardware and software that comprise Exadata actually work. Authors include
Martin Bach, Andy Colvin, and Frits Hoogland, with contributions from Karl Arao, and built on
the foundation laid by Kerry Osborne, Randy Johnson, and Tanel Poder in the first edition.
They share their real-world experience gained through a great many Exadata implementations,
possibly more than any other group of experts today. Always their goal is toward helping you
advance your career through success with Exadata in your own environment. This book is
intended for readers who want to understand what makes the platform tick and for
whom—"how" it does what it is does is as important as what it does. By being exposed to the
features that are unique to Exadata, you will gain an understanding of the mechanics that will
allow you to fully benefit from the advantages that the platform provides. This book changes
how you think about managing SQL performance and processing. It provides a roadmap to
successful Exadata implementation. And it removes the "black box" mystique. You'll learn how
Exadata actually works and be better able to manage your Exadata engineered systems in
support of your business. This book: Changes the way you think about managing SQL
performance and processing Provides a roadmap to successful Exadata implementation
Removes the "black box" mystique, showing how Exadata actually works
Financial Management by Khan and Jain is one book in the Indian market which deals with
topics following step-by-step learning approach backed by large number of solved problems.
Keeping in line with the previous editions, this 8th edition brings out the explanation of theories,
concepts and techniques explicitly, with more excel integration in the text. This book will be
useful to both finance managers and management students. Salient Features: - Updated text
aligned with new SEBI guidelines and change in CSR policies - Rich pedagogy - Excel
integration-based template made available online. - Web supplements - For instructors:
Lecture slides - For Students: Additional cases, solved problems, chapter end solution to
numerical review questions
Revised edition of author's Personal financial literacy, copyrighted 2010.
A compulsively readable psychological thriller set in New York and at Oxford University in
which a group of six students play an elaborate game of dares and consequences with tragic
result It was only ever meant to be a game played by six best friends in their first year at
Oxford University; a game of consequences, silly forfeits, and childish dares. But then the
game changed: The stakes grew higher and the dares more personal and more humiliating,
finally evolving into a vicious struggle with unpredictable and tragic results. Now, fourteen
years later, the remaining players must meet again for the final round. Who knows better than
your best friends what would break you? A gripping psychological thriller partly inspired by the
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author's own time at Oxford University, Black Chalk is perfect for fans of the high tension and
expert pacing of The Secret History and The Bellwether Revivals. Christopher J. Yates'
background in puzzle writing and setting can clearly be seen in the plotting of this clever, tricky
book that will keep you guessing to the very end.
Learn Tagalog with new picture dictionary series from trusted publisher of foreign language
study guides, Hippocrene Books! Tagalog (also known as Filipino) is the national language of
the Philippines with an estimated 28 million speakers worldwide. With colorful, eye-catching
illustrations to stimulate imagination and curiosity, My First Tagalog Dictionary is specially
designed for children ages 5 to 12. It contains more than 1,000 everyday words (from colors,
animals, household items, foods and more)--each illustrated and translated into Tagalog. The
illustrations are arranged alphabetically by English so even young readers can easily search
for words, and each one is labeled with clear, bold type. Recent studies suggest that children
should begin learning a foreign language before age 10 for best results. This dictionary is a
fun, engaging way for parents or grandparents to introduce Tagalog to their young children.
Teachers will also find the dictionary useful for students who are learning Tagalog from
Kindergarten and up.
It is not easy for a layman to attract attention to a book like this. Most who open the cover will
be professionals in one of the many aspects of mental health. A moment's thought tells us,
however, that if there is a distinction between laymen and professionals it makes no difference
to a book like this. Both laymen and professionals care about what will be. That is why this
book, the Congress it reports and the World Federation for Mental Health itself can be
meaningful to both laymen and professional people. A look into the 80's from the point of view
of mental health, cultural values and social development is for all who care about the future.
The 1981 Manila Congress of the World Federation for Mental Health was a unique and
special gathering. It was the first time the Federation assembled for a Congress in a
developing country. In the Philippines we enjoyed the over whelming hospitality and charm of
the people and a place where past and future seem as important as the present. All who
attended from outside those magic islands will always remember the occasion as a special life
experience. For those of you who did attend, this book can revive the stimulation and
satisfaction of the Congress. For those of you who did not share the Manila experience, this
book can inform and interest you about matters which are important.
In the Land of Mirrors is a journey through the politics of Cuban exiles since the 1959 Cuban
Revolution. It explores the development of Cuban exile politics and identity within a context of
U.S. and Cuban realities, as well as within the broader inquiry of the changing nature of nationstates and its impact on the politics and identity of diaspora communities. Topics covered
include: the origins of the post-revolution exile enclave of the 1960s; the evolution of the Cuban
community over the 1960s; the pluralization of exile politics in the 1970s, particularly regarding
the relationship with the island; the emergence of Cuban-American political action committees
in the 1980s; post-Cold War developments; and the transition of Miami by the coming of age of
a second generation of Cuban-Americans and the arrival of a new wave of exiles. Interspersed
with vignettes from the author's own experiences and political activism, In the Land of Mirrors
explores the meanings and ramifications of exile, of belonging, and of seeing the self in the
other. It will appeal to political scientists, Latin Americanists, and those studying the politics of
exile. Mara de los Angeles Torres was born in Cuba and came to the United States as a young
child. She is Associate Professor of Political Science, DePaul University.

This publication in the Center for Military History Historical Analysis Series
addresses the American role in the Philippine Hukbalahap Insurrection. Brought
to the verge of collapse by a wide-spread Communist-inspired insurgency, the
government of the Philippines, supported by limited U.S. aid, advice, and
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assistance, virtually eliminated Huk resistance by 1955. This study examines this
remarkable achievement and demonstrates how efforts of uniquely qualified
individuals, combined with American foreign policy initiatives and international
events, prevented the collapse of an important allied nation. Published originally
in 1987 by the Research and Analysis Division's Special Studies Series, The
Hukbalahap Insurrection has received wide acclaim and sufficient attention to
warrant wider distribution. Reprinted in its entirety, it provides contemporary
planners with insights and observations that remain as valid today as when
American and Filipino officials combined their efforts to defeat the well-organized
Huk insurgency.
Business FinanceGoodwill Trading Co., Inc.Business FinanceAdvannced
Accounting IIGoodwill Trading Co., Inc.Fundamentals of Agribusiness
Accounting'2008 Ed.Rex Bookstore, Inc.Updates on Selected Filipiniana
BooksAn Annotated BibliographyStocks, Bonds & TaxesA Comprehensive
Handbook and Investment Guide for EverybodyPhillip B. Chute
Mini Tagalog Dictionary is the most up-to-date Tagalog pocket dictionary
available. This dictionary has the latest vocabulary for IT, smartphones and social
media. It is the perfect size to slip into your luggage when traveling to the
Philippines! This powerful pocket reference contains the following essential
features Bidirectional English-Tagalog and Tagalog-English sections Over 12,000
essential words, idioms, and expressions All words in Romanized and native
script for easy pronunciation Latest computer, Internet, smartphone, and social
media terms Whether you need a travel size dictionary for your trip to the
Philippines or are learning the Tagalog language in a formal setting, this mini
dictionary is an essential resource.
Obscene wealth and a toxic family taught Joss Bradlee to care about no one. He
moved through life in a caustic shell, fending off gold-diggers with his sharp
tongue and abrasive personality. But a stubborn submissive saw past his
nonchalant act, and he fell hard and fast for a girl he didn’t deserve. When she
accidentally stumbled into the line of fire, he moved heaven and earth to protect
her, even if it meant letting her go. Eight months later, he ensures her safety and
tracks her down, finally ready to claim the one person that matters. The only
problem—she wants nothing to do with him. On the run for close to a year, Kim
Tran receives a surprise call from the man who’d put her life in danger. His
family hired assassins to kill her, but he’s somehow convinced they still had a
chance. With their entire relationship built on a lie, she resists the instinct to sprint
straight into his arms. Faced with a social divide no sane person would bridge,
she cuts her losses and breaks her own heart. But the Dominant she loves has
other plans, and he’s spent his entire life getting his way. Too late to run and
with nowhere to hide, she faces an adversary well versed in all her weaknesses.
At the Carnivore Club, two exhibitionists meet for a battle of wills, lured by a onenight stand service, misplaced cat, and several helping hands. With the aid of
handcuffs, disciplinary measures, and a capture game, a reluctant sub
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rediscovers the pleasures of bondage, the thrill of display, and the ecstasy of
surrender.
Public procurement accounts for around one-fifth of global gross domestic
product (GDP). Given its size the public procurement market can improve public
sector performance, promote national competitiveness, drive domestic economic
growth, and boost economic development. Launched at the request of the G20
Anti-Corruption Working Group, Benchmarking Public Procurement presents
actionable indicators to help countries identify and monitor policies and
regulations that impact how private sector companies do business with the
government in 77 economies. The Benchmarking Public Procurement 2016
report is organized under two parts: the public procurement life cycle and the
complaint and reporting mechanisms indicators. Data was gathered using
standardized questionnaires distributed to expert contributors in each economy.
The project builds on the Doing Business methodology and aims to promote
evidence-based decision making by governments and shed light over areas
where few empirical data have been presented so far.
In Young Austerlitz taken from the last book W. G. Sebald saw published we are told
the story of a man who learns that his past is a lie.
The main aim of this practical Handbook is to strengthen counselling and
communication skills of skilled attendants (SAs) and other health providers, helping
them to effectively discuss with women, families and communities the key issues
surrounding pregnancy, childbirth, postpartum, postnatal and post-abortion care. The
MNH Counselling Handbook is chiefly designed to be used by groups of SAs with the
help of a facilitator. It can also be used by individual SAs who can get together with
colleagues for discussions and activities where needed. It relies on a self-directed
learning approach, allowing SAs to work at their own pace, drawing on their past
counselling experience. The way it is used will be determined by each country s
context, and the SAs preference. The MNH Counselling Handbook is divided into three
main sections. Part 1 is an introduction which describes the aims and objectives and
the general layout of the Handbook. Part 2 describes the counselling process and
outlines the six key steps to effective counselling. It explores the counselling context
and factors that influence this context including the socio-economic, gender, and
cultural environment. A series of guiding principles is introduced and specific
counselling skills are outlined. Part 3 focuses on different maternal and newborn health
topics, including general care in the home during pregnancy; birth and emergency
planning; danger signs in pregnancy; post-abortion care; support during labour;
postnatal care of the mother and newborn; family planning counselling; breastfeeding;
women with HIV/AIDS; death and bereavement; women and violence; linking with the
community. Each Session contains specific aims and objectives, clearly outlining the
skills that will be developed and corresponding learning outcomes. Practical activities
have been designed to encourage reflection, provoke discussions, build skills and
ensure the local relevance of information. There is a review at the end of each session
to ensure the SAs have understood the key points before they progress to subsequent
sessions.
Florence Scovel Shinn was a woman ahead of her time. To many, she is considered to
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be among the likes of James Allen, the author of “As a Man Thinketh”, Wallace D.
Wattles, the author of “The Science of Getting Rich” and Napoleon Hill who wrote the
classic “Think and Grow Rich”.
The easy way to master a managerial accounting course Are you enrolled in a
managerial accounting class and finding yourself struggling? Fear not! Managerial
Accounting For Dummies is the go-to study guide to help you easily master the
concepts of this challenging course. You'll discover the basic concepts, terminology,
and methods to identify, measure, analyze, interpret, and communicate information in
the pursuit of an organization's goals. Tracking to a typical managerial accounting
course and packed with easy-to-understand explanations and real-life examples,
Managerial Accounting For Dummies explores cost behavior, cost analysis, profit
planning and control measures, accounting for decentralized operations, capital
budgeting decisions, ethical challenges in managerial accounting, and much more.
Covers the key concepts and tools needed to communicate accounting information for
managerial decision-making within an organization Plain-English explanations of
managerial accounting terminology and methods Tracks to a typical college-level
managerial accounting course Managerial Accounting For Dummies makes it fast and
easy to grasp the concepts needed to score your highest in a managerial accounting
course.
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